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Concur is an expense management
system used by Curtin University

to manage student reimbursement
claims. This guide provides a step by
step guide to assist you on how to
add your bank details.

Make tomorrow better.



Access Concur

Step One

Signin to your Student Oasis
account.

You can access Student Oasis by
following this link :
https://oasis.curtin.edu.au/Aut

h/LogOn

Step Two

Click My Studies tab as shown in
the screenshot

Step Three

Click the Payment Recipients
link located under IT Resources.
This will redirect you to your
Concur homepage.
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Login to OASIS

Your gateway to online student services
Curtin ID

Password

Login to OASIS

Forgot your password? Activate your account

Curtin University

Welcome

My Studies

My Studies

My Library

IT Resources @
= SupportU
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[Q Payment Recipients
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If you are having issues logging into Concur, please contact
Concur Helpdesk®@curtin.edu.au or call 08 9266 2319.


https://oasis.curtin.edu.au/Auth/LogOn
https://oasis.curtin.edu.au/Auth/LogOn
mailto:Helpdesk@curtin.edu.au

Add Bank Details

Step One

Click Profile from the top right side
of your Concur page.

Click Profile Settings link.

Step Two

Choose Bank Information from the
Profile Options.

Step Three

Please read the field headers and
complete each field accordingly.

e Gotowww.bsbnumbers.com to
search for your bank address.

e Ensure Active field is set as Yes

e Ensure to complete the
State/Territory field

Step Four

Select the check box next to |
authorize the use requirement
below. Then click Save
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Profile Options
Select one of the following to customize your user profile
Personal Information
Personal Information

Bank Information
Bank Information

Expense Preferences

Select the options that define when you
receive email nolifications. Prompts are pages

System Settings

Which time zone are you in? Do you prefer to
use a 12 or 24-hour clock? When does your
workday start/end?

Expense Delegates

Delegates are employees who are allowed to
perform work on behalf of other employees.
Mobile Registration

Sel up access to Concur on your mobile
device

that appear when you select a certain action
such as Submit or Print

Bank Information

Bank Country Bark Currency

BSB Code Bark Agcount Humber Re-Type Bank Azcount Number
Bank Name Branch Location Siatus

Axtive

Full Legal Nome of Azcount Crwner Address Line 1 Address Line 2

Flacename/Los ity StateiTerriory Postcode

I authorize the use requirement below


http://www.bsbnumbers.com/
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Key Points

Please note that as a student you are only required to enter your bank
account information. Do not change any settings or navigate anywhere
other than those specified in this guide. Any changes made to your
Concur account could cause delays to the processing of your payments or
even cause the payments to be cancelled. Should there be a need to
change any details that have not been specified in this guide please
contact Concur Helpdesk for assistance.*
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